Job Applicant Dismissal

From: ________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

To: __________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Date _______________

Dear _______________,

Thank you for the interest you’ve shown in a career opportunity with our firm. We were fortunate to have interviewed a number of applicants with strong backgrounds such as yours, making our selection process difficult. 

Be assured that your résumé has received our full attention. While your background is interesting, unfortunately we have no openings that are a match for your skills and experience.

We would like to again thank you for your interest in our firm and wish you continued success in pursuit of your career objectives.

Yours truly,

Find more forms for your business at www.entrepreneur.com/formnet.

